74t Annual Scientific Sessions of
The Sri Lanka Veterinary Association

215t & 22" October 2022

EasyChair Instructions for Authors

The submission and review of abstracts for SLVA 2022 will be managed through an online conference

paper management system called EasyChair. This system gives you; the author, and complete control
over your submission.

This guide is intended to support authors during the submission process. It has 3 parts:

1. Setting up an account
2. Draft abstract submission

3. Revised abstract submission

1. SET UP AN ACCOUNT AS AN AUTHOR

1.1 Set up an account with a username and password as an author.

1.2 Goto : https://easychair.org/account/sighnup?|=PCmST4VmTmLSDEQIPrj2gJ

1.3 You will be directed to the page shown in Figure 1. Click the check box and click continue.

CEas yChair

Create an EasyChair Account: Step 1

To create an EasyChair account you should have a valid email address and do the following.
1. pass a captcha to prove that you are not a robot;
2. fill out a simple form with your personal information;
3. follow the link we send to your email address to complete the account creation.

Please note that the use of EasyChair is subject to our terms of service.

™

reCAPTCHA
Privacy - Terms

I'm not a robot

Figure 1: Enter information to sign up
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1.4

Create an EasyChair Account: Step 2

Please fill out the following form. The required fields are marked by *.

Note that the most common reason for failing to create an account is an incorrect email address so please type your
email address correctly.

First name™: *
Last name: *

Email: *

Retype email address: *

* Note: leave first name blank if you do not have one. If you are not sure how to divide your name into the first and last name,

read the Help article about names.

You may also be interested about our policy for using_personal information.

Figure 2: Fill in your details

Follow the on-screen instructions and complete the form (Figure 2) and click on “Continue.”

1.5 After registering, you will receive an email similar to the one in Figure 3. Use the link provided in

the email to continue the account registration process.

1.6

https //easychair org/account/create cgi?code=)

@ Easychair Noreply

EasyChair account confirmation

EasyChair <noreply@easychair.org> = Thu, 26 Apr 2018 at %:40 pm
krissjayaruk@yahoo.com

Dear Krishanthi Premarathne,

We received a request to create an EasyChair account
for you. To create an EasyChair account, please click

ORAFUXUBBHYO44Xv

Please do not reply to this email. This email
address is used only for sending email so you
will not receive a response.

“« @« »

Figure 3: Login email

button to finalize the account registration process.

Fill out all of the required information (as shown in Figure 4), and click the “Create my account”
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Create an EasyChair Account: Last Step

Hello Maroprya Sivabalan! To complete the craation of your coount please fil aut the fallowing form. You should creste the
2ccourt witnin 30 minutes, ctherwise you will hove to fill out ths form from scratch.

To use ExsyChaw, you must agvee to it Terms of Seyvice (view teome), [download termsj,

] 1 agree ta EasyChair Terms of Service

Enter your personal dxa.

Frstoama’: ¢ | Mancedia
Last pame: * | Svataln
Qrganzation: *

v

Courery/reglan: *
The Web page Js wsad to provide 3 Ank £o it on some Easy(halr pages, for example shien you e
mentioned 3% an Suthor in 3 published conference program. It & optional. Aimsse do nat use the Wed
page of your crganization here: ¥ you Y this out, i should anfy be your personal Wab page.

Your personal Vied page

Enter your account Infonmation. Note that user names ave Gase-insenstihve

User name: *

* mcte: laave frst name Blank ¥ you co not have one. If you are not sure how to civide your name Into the first and last name,

read the Help antidie about rames.
¥ou My iz be Interested about cur policy far using personal information.

Figure 4: Fill in information

1.7 After the account is registered, you may log in to EasyChair conference submission system simply by

clicking on the “click this link” link (as shown in Figure 5).

Account Created

Your EasyChair account has been created

To log in for click this link.

Figure 5: Link to the login page

2. PAPER SUBMISSION

2.1 To log in to the conference submission system EasyChair webpage use your user name and
password.
2.2 The link to the submission is available through the conference webpage or here:

https://www.slva.org/scientific-sessions-2022 or https://easychair.org/conferences/?conf=slva2022
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https://easychair.org/conferences/?conf=slva2021

2.3 After logging in to the EasyChair website, you may click on the “make a new submission” link

located in the top-left to submit a new abstract (Figure 6).

c My EasyChair

Conferences (CFP  VCS Preprints Slides EasyChair

SLVA 2022 (74th Annual Scientific Sessions of the Sri Lanka Veterinary Association)

You are logged in to SLVA 2022 (74th Annual Scientific Sessions of the Sri Lanka Veterinary Association).

Use the links below to access SLVA 2022.

Reviewer

» superchair

Author

= make a new submission

CFP

« CFP manager

m SLVA 2022: 74th Annual Scientific Sessions of the Sri Lanka Veterinary
- Association
Kandy, Sri Lanka, October 21-22, 2022

Conference website ‘hite://slva.orofscientific-sessions-2022
Submission link Jeasychair.org/conferen
Paster dewnload

Topics: | public health | | clinical and animal health | | wildlfe and squacubure | ( zmimal producten

Figure 6: The main page for authors

2.4 Select the suitable track (Figure 7) and click continue.

Submissions = Reviews Status PC Events Email Administration SLVA 2022 Premium Cnnfarencej News

Select a Track

SLVA 2022 Submission Instructions

This conference has its own instructions for authors. Press the button below to download these instructions.

Download in PDF

Please select the track relevant for your submission and click "Continue™.

Wildlife & Aquatic Veterinary Medicine
Public Health Session
Track: =

Veterinary Clinical Session

Animal Production Session

O O O 0 O

Animal Health Session

Figure 7: Select the track submission
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2.5 Follow the instructions and fill in all the requested information about Authors, Title, Abstract,

Keywords and Topics (Figure 8).

c SLVA 2022 (Author)

Submissions Reviews Ststus PC Events Email Administration =SLVA 2022 Premium = Conference-) Hews EasyChair

New Submission for SLVA 2022 (Public Health Session)

Follow the instructions, step by step, and then use the "Submit” button at the bottom of the form. The required fields are marked
by *.

Address for Correspondence

Address, line 1: ‘Wayamba University
Address, line 2:
City: Makandura, Gonawila
Post code: 60400
State (US only): v

Country/region: * | SriLanka v

Author Information

Ear earh author nlaacs fill ant the form halaw Sname itame an tha farm ars svnlainad hars:

Figure 8: Abstract submission

2.6 Click on the “Submit” link to upload your paper and author agreement and conflict of interest

declaration form (Figure 9).

Files

Paper. Upload your paper. The paper must be in PDF format (file extension .pdf)
{1 pages maximum)

| Choose File | No file chosen

Author Agreement and Conflict of Interest Declaration Form. Author Agreement and
Declaration is a mandatory part of a submission.

{1 pages maximum)

| Choose File | No file chosen

Ready?

If you filled out the form, press the 'Submit’ button below. Do not press the button twice: uploading may take time!

Figure 9: Paper submission

2.7 After completing a submission, a new menu bar ("Submission #" or "My Submissions" in the case
of multiple submissions) is created (Figure 10). Click on “Submission #” for changing any

information about the submission.
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Mew Submission | Submission 88 | LPVT2021 | Conference ) | EasyChair

Update information
Updats authors
Updats file

Submission 88

The submission has been saved!

Submission 88
Title:

Paper: =¥ (un 15, 16:14 GMT)

Author keywords:
Purpose

The purpose of research is to inform action. Thus, your study should seek to contextualize
its findings within the larger body of research. Research must always be of high quality in
order to produce knowledge that is applicable outside of the research setting.
Furthermore, the results of your study may have implications for policy and future project
implementation. One problem that often plagues progress in global health is the slow
translation of research into practice. Often, a disconnect exists between those who
conduct research and those who are positioned to implement the research findings. The
underlying problem is that “the production of evidence is organized institutionally with
highly centralized mechanisms, whereas the application of that science is highly

FYm—

Figure 10: Change information

2.10 Use the links at the top-right corner for:

® Updating information about your submission: select “Update information” from the right-
hand menu of the Submission screen to change any of title, abstract and keywords of your
submission.

®  Updating author information for your submission: select “Update authors” to modify any
information about the author(s) and click “save.” In the case of multiple authors, you can add
(“Add new author”) or remove authors (Click on “X”); then update the order of the authors
by selecting the “Reorder authors” button.

®  Uploading files: the “Add file” link may be used to upload files.

®  Withdrawing the submission: select “Withdraw” to withdraw the submission.

2.11 At the end of the submission procedure (a new submission or an update of an old one), you will
receive a confirmation email.

2.12 Once the review process is completed, you will receive acceptance/rejection notification with
reviewers by email.

3. Revised paper submission

3.1 If your paper is accepted, we request that you submit your revised paper electronically.

3.2 To upload your final paper, click on "Submission # and select “Update file” from the right-hand
menu of the Submission screen.

3.3 After selecting the file that you wish to upload from your computer, submit your revised paper by
selecting the “Submit” button.
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